Cadet Staff Position List and Job Description

Operations Group Commander (1)

The OPS G/CC is responsible for coordinating and implementing the encampment training, outside the scope of the standardization and evaluation staff.  Responsible for the training and performance of all operations personnel at the encampment.  Good time management, conflict resolution skills, and command presence necessary for this position.  Duties and responsibilities: quality training of all the "line (operations)" personnel at the encampment, direct supervision and evaluation of the performance of the squadron commanders, adherence to the established cadet training schedule, compliance with the established encampment academic, physical fitness and training programs, support the C/CC in his/her duties, filling in where needed, monitors the in-flight position training, ensuring adherence to rules, and assigns project officers to special task, as needed.  Suggested grade of C/Maj at the time of encampment is recommended for this position.
Mission Support Group Commander (1)  

The Sup Gp/CC is responsible for coordinating, controlling and directing the support activities of the encampment.  The Sup Gp/CC manages and leads the Support OIC/NCOICs.  Good command presence, organizational skills, and time management are essential.  Duties and responsibilities include: quality training of all the support staff, assisting the OICs to manage their departments and develop as leaders, supervise and evaluate the OICs of each department, ensuring coordination, proper conduct and progress in work, coordinate Officer of the Day assignments, motivate the support staff, and coordinate to prevent conflicts.  Suggested grade of C/Maj at the time of encampment.

Command Chief Master Sergeant (1)

Position is responsible for ensuring that the NCOs of the encampment are familiar with their duties and responsibilities.  The Command Chief reports to the C/CC, representing the interests of the staff NCO's, as a member of the command staff.  Duties and responsibilities include: maintain and reinforce the ideals and performance of the NCO, monitor the physical fitness program, provide feedback to the C/CC regarding the NCOs performance, provide feedback and counsel to the First Sergeants regarding their performance, relieve the C/CC of any routine administrative duties, facilitate coordination between squadrons, training of First Sergeants, coordinate with logistics all facility related needs.  Required grade of C/SMgt or higher at the time of encampment.  
Squadron Commander (2-3)

Position is responsible for the standardization and enforcement of training for two-three flights, to include flight staff.  Applicants need to be organized, responsible and have a good command presence.  Strengths of the applicants will determine if there will be 3 squadrons with 2 flights each or 2 squadrons of 3 flights each. Required grade of C/Capt or higher at the time of encampment for this position. 

Squadron First Sergeant (2-3)

Position is responsible for assisting the squadron commander in their daily duties, training and assisting the flight sergeants as needed.  They will be responsible for the daily paperwork of the squadron as well as the daily PT.  Suggested grade of C/MSgt or higher at the time of encampment for this position.

Flight Commander (8-9)

Position is responsible for the physical care, mental care, feeding, and training of their flight members.  Applicants should be proficient at drill and ceremonies, customs and courtesies and basic regulations applicable to cadets, and have a good command presence.  Flight staff will face more challenges as the flights are expected to be bigger in numbers due to the reduction of flights.  Required grade of C/2d Lt or higher at the time of encampment for this position. 

Flight Sergeant (8-9)

Position is responsible for the teaching and instructing of the flight and for any other duties assigned them by the flight commander.  Applicants should be proficient at drill and ceremonies, customs and courtesies and basic regulations applicable to cadets, and have a good command presence.  Suggested grade of C/SSgt or higher at the time of encampment for this position. 

Public Affairs (4= 1 OIC + 1 NCOIC+ 2)

Position is responsible for the daily newspaper, the memory CD, press releases and other duties as assigned by the PIO Officer in Charge (OIC) or the C/CCE.  Applicants should be familiar with digital photography and computers, particularly Microsoft Office programs.  The applicant should also be able to write well.  Suggested grade of C/SSgt or higher at the time of encampment for this position.  OIC grade of C/2d Lt or higher at the time of encampment. {Photography samples and/or a Writing sample: article about a squadron event or an article that was previously written may be required.}
Medical (3= 1 NCOIC or OIC + 2)

Position is responsible for the medical care of the encampment.  Applicants should be certified in CPR, First Aid and higher qualifications of medical care.  Applicants should be organized, responsible and be able to remain calm in stressful situations.  Suggested grade of C/SSgt or higher at the time of encampment for this position.  OIC grade of C/2d Lt or higher at the time of encampment. {Verification of medical qualifications is requested.}

Communications (2)

Position is responsible for the radio communications of the encampment.  Applicants should be qualified with an ACUT, be familiar with radios, and have an attention to detail and clear communication.  Suggested grade of C/SSgt or higher at the time of encampment for this position.  OIC grade of C/2d Lt or higher at the time of encampment.
Administration (1)

Position is responsible for assisting the Senior Administration Officer with all paperwork during encampment.  Applicants should be organized, patient, familiar with paperwork and filing systems, and comfortable with computers.  Suggested grade of C/SSgt or higher at the time of encampment for this position.  OIC grade of C/2d Lt or higher at the time of encampment.

Logistics (2= 1 OIC/NCOIC+ 1)

Position is responsible for all logistics at encampment.  Applicants should be energetic, organized, and able to multi-task and be flexible.  Suggested grade of C/SSgt or higher at the time of encampment for this position.  OIC grade of C/2d Lt or higher at the time of encampment.

Advanced Training Flight Commander and Assistant (2)

This position is responsible for the development and implementation of the Advanced Training Flight (ATF) program.  This program is still developing so there is room for creativity.  This flight is for the cadet that has been a basic and did not make or want staff.  It is to provide advanced leadership training along the guidelines of Non-Commissioned Officers Schools and Cadet Officer's School.  Cadet Officers will be allowed to participate in this program as flight members.  The curricula will be geared towards the needs of the students.  These cadets, while expected to maintain encampment standards, will enjoy greater privileges then the basics and participate in more activities such as the confidence course (Carson or USAFA), o-rides, and what ever else we can develop.  Suggested grade of C/Capt or higher at the time of encampment. 

Standardization and Evaluation Officer (2-3)

The Standardization and Evaluation team plans, standardizes and performs all aspects of encampment evaluation.  They are the commander's representatives while conducting inspections.  The Stan/Eval team is the central point for all inspection related questions.  It is not the role of Stan/Eval to teach or train the cadets, but to evaluate them in relation to the standard and provide support to the staff that is doing the teaching.  Suggested grade of C/Capt or higher at the time of encampment.
Training Officer (1-2)

The training officer is responsible for developing the training schedule before the encampment, making any changes along the way if necessary, and coordinating with line staff.  Training to determine drill training and knowledge requirements for each day.   TRN staff can be assisted Standardization and

Evaluation in the development of the cadets' training requirements. Specifically TRN should coordinate

with Standardization and Evaluation to determine drill training and knowledge requirements for each day.

Assist the Senior Training Officer in developing the training schedule for encampment, ensuring

that all requirements per CAPM 52-16 are met.  Monitor progress towards completion of requirements.   Ensure distribution of the daily training schedule.  Allow the cadets to evaluate each class.  Coordination with command staff to set times for wake up, formations, lights out and personal time.  Coordinate the use of outside instructors if needed.  Ensure current events are distributed.  Development of curriculum as needed.  Ensure all necessary materials are available for classes.

